Londlords!
to ensurethatrentalunits
ll iSyOUlleSnOnSiHllty
prior to occupancy.This requireareinspected
mentapplieseverytime thereis a changeover
in
tenants.

T0llCense
a rentalnrOnerty,
visitthe2ndfloorof
City Hall in the Departmentof Inspectionsand
completea non-occupantowner licenseapplication with the required fee (see listing of annual
feesbelow).

Voumustresolue
anrrlola||onsthatmayresulr
fiom an inspection. If violations are not resolved,
rroticesto appearin court will be issued.

The Division of Housing maintainsa databaseof
all licensedpropertiesin the city, which makesit
possible to veriff whether a particular properfy is
licensed.Additionally, a landlord must display his
or her licenseby posting it on the upper edgeof
the building's front door.

lnnualleeslorllcensins:
a" Residential Property - $45perstrucure,

nidruulnowfl
,b" You can learn THESTATUS
OFn ClSn by
calling the housing inspectiondivision to
speak to the inspector of record. He or she
will provide information about the caseas
well as all actionsbeing taken at that time.
ISpuBLIcINFoRMATIoN
D" Casg INFoRMATIoN
but personal information such as an unpublished telephonenumber or social security
number is confidential. Therefore, a person
may look at the parts of a file that are not
consideredconfidential and take notes for his
or her records.A subpoenafor the accompaniment of an inspector to court is required for
a complete copy of the file. Also, an attorney
may requestcopies for his or her file.

rb" Tun LANDLoRD AND THE TENANTARE
EeuALLy REsroNSTBLE for maintenance and

care of living units. The leaseagreement
determinesthe responsibilityof yard
maintenance.

a" Commercial Property - $100per

.b" BOTH LANDLORD AND TENANT HAVEA RIGHT
TO MAKE A COMPLAINT.

Commercial - $100 per structure,plus $20
for eachcommercial unit and $10 for each
residentialunit.
l
As part of this progrom, periodic inspections ore
performed to check for housing code violations.

Whatis Required
of
Landlords
andTenants

,D, Alt- HoustNc lxspecroRs HAVE
InnxrrncArroN with the city seal. If you are
unsure about whether someoneis an
inspector,ask to seehis or her ID or call the
City at 989-3560to confirm that inspector's
identity.

plus$10per unit (minimumfee$55for single
family residence.)
structure,plus $20 for eachbusinessunit
(minimumfee $120for onecommercialunit).

Nreoro KNow
,,,

6"

SnaoKr DETEcToRS AR-EREeUIRED on each

level of a home.
,D. CanBoN MoNoxtDE DETECToRS
ARE
REQUIRED
ONANYFLOORWHEREA BEDROOM
EXISTS.

The Cityb Departrnent of Inspections works in
many ways to protect the quality of life of residen
This "Need to Know" brochure is designedto
provide basic information to help both tenantsan
Iandlords understand their rights and
responsibilities. Please contact our Housing
Division ,f you need additional assistance...

We'reheretohelp!

Tenqnls!
Before moving into a rental unit, make sure the
apartmentbuilding is licensed with the City by
looking for a current sticker on the upper edge of
the front door. If there is no sticker, call 989-3563
to report the situation. If there is a sticker, the
landlord is required to provide a clean, habitable
living unit. Be sure to check for infestation,cold
and hot water pressure,and water leaks. Make sure
that the apartmentmeets the renter's needsand has
appropriateconditions for the following:

a" BAmru0m- Makesurethatthetoiletworks.
Checkfor loosetiles on the walls andfloor.
a" IltGhen - Thereshouldbe a stoveand
refrigeratorproperlyconnectedto the
appropriateutility.
a" GGlllng - Checktheceilingandwalls for
waterleak stains,dampness,
looseplaster,
holes,or cracks.
a" WlnilOWS- Checkthe locks,screens,
glass,
frames,andweatherproofing.
Screensare
required,from May to October.
a" [100$ - Look for rottenwood,loosetiles,
splinters,andwaterstains.

a" llG0t - Don't forgetto makesurethat the
heatingsystemworksproperly,especiallyif you
rent in the summer.Ask aboutthe lasttime that
the heatingunit was servicedandthe chimney
wascleaned.
a" BASGmGnt- Look for dirt, trash,leaks(or
evidenceof leaks),loosewires,broken
windows,andcrumblingwalls.

a" $moleandGarDon
ilonoxide
lletectols
-

Check for the installation of smoke detectors
on all levels and at the stepsgoing to another
floor, and make sure they work properly.
Battery maintenanceis the tenant's
responsibility. Carbonmonoxide detectors
nust be located on any floor where there is a
oedroom.
a" ll00fS - Check the locks on the enrrancedoor
and ensurethat all doors are weather tight.
A" PAlnt - Look in all rooms to make surepaint
is fresh; make sure that walls are smoothand
that they can be cleaned.
The tenantis expectedto exercisereasonablecare
of the unit, which includeskeeping it clean and
sanitary.All facilities suppliedto the tenantmust be
properly used.

to Remember!
A rnx.lxr occupANcyLrMrr may be reached
in an agreementwith the landlord (whether in i
written or oral agreement)but also is governed
by the total habitable floor spacewithin the uni
To,q,noREss
A HoustNcnRoBLEM,first notiff
the landlord of the problem and allow a
reasonabletime for the landlord to addressit.
If the problem persists,contact the housing
inspectionoffice at 989-3560,989-3562or
989-3563.Be preparedto describethe
problem, state how long it has existed, and
provide a contact number.
Usually,the nrspoNsrBrlrryFoRHEATAND
urILIrIEs is agreedupon in the lease. The Ci
cannot provide legal advice pertaining to
landlord-tenant disputes,but Legal Aid
provides this service and can be reachedat
695-6249.
If you have a housing problem, call the
inspectorimmediately- especiallyif it is an
emergency.The Housing Division is always
willing to respondto a citizen or landlord
complaint to ensurethat quality of life and lif
safety concernsare addressed.
DouglasH. Palmer,Mayor
:#*rF

a" [lGGt]lGltU - Make surethat rhe light
switchesand fixtureswork, and look for
hangingor openwires,which shouldbe
prior to occupancy.Thereshouldbe
addressed
coverson all outletsandlight switches.

lememlel: A tenantcanbefoundin violarionif
propercareis not takenof the dwellingunit. This
includesthe properdisposalof garbageon
collectiondaysandthemaintenance
of theyard.

Leonard Pucciatti, Director
Department of Inspections
Housing Division
City Hall Annex, Second Floor
319 East State Street
Trenton, NJ 08608
Phone: (609) 989-3560- Fax: (609) 989-42M

we'reonther"ar http://www.trentonnj.org

